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GUIDELINES FOR WORLDWISE TEACHER VISITS
You may have started the planning for your visit to your partner school a year in advance of actually travelling – which is great! In terms of the visit logistics, you will need to plan certain elements several months in advance of getting on the plane... 

SECTION A: ORGANISING YOUR VISIT
1. PASSPORT: Make sure that you have a passport that is valid for at least 6 months after your visit. If not, you will need to apply for and be issued with a new passport before you can start applications for a visa, which can take up to 6-8 weeks (see next point).
2. VISAS: Check if you need a visa for the country you are travelling to, and where the nearest embassy for that country is located in relation to you. The visa process time is generally 6-8 weeks.  Applicants for an Irish visa will need to clarify the nature of the visit they are undertaking i.e. state that it is part of the WorldWise school partnership programme, funded by Irish Aid and managed by Léargas. Applicants apply to their nearest Embassy or Consulate, submitting the following items in support of their visa application form to travel to Ireland:

· copy of support letter from WorldWise

· invitation letter from their partner college/school in Ireland

· letter from their own employer/school stating the duration of leave of absence

· evidence of their obligations in order to return to their home country, e.g. details of family, details if they own property (letter from employer also evidence of this)

· signed letter of undertaking to adhere to conditions of the visa.

Note: you may also need to apply for a transit visa if you are transiting through another country en-route to Ireland
3. BOOK FLIGHTS: If possible, check online in order to shop around for flights to get the best price; otherwise use a trusted travel agent. 


For people coming from partner countries to Ireland, it is best to avoid 
transiting through the UK: opt instead to transit through European hubs 
such as Paris, Frankfurt or Amsterdam. Remember that you will need to 
spend a minimum of 5 days in your partner school on your visit, so bear 
this in mind as well as the time that will be taken up with internal travel 

to get to your partner school. Give yourself enough time for travel at 
either end of your visit! 

4. GET VACCINATIONS SORTED: Check to see if there are vaccinations required for the country you are travelling to, and if you need to bring any medication (e.g. for malaria). Irish participants can check the Tropical Medical Bureau www.tmb.ie for listings for each country and what the vaccination requirements are. For those students and teachers travelling to Ireland, the most important health issue will be staying warm while you are in the country. Anyone travelling who needs to take medication regularly should ensure that they have more than enough supplies of this medication to sustain them throughout their visit.
5. LUGGAGE: Make sure that you pack within the limits stated on your flight ticket – packing light or bringing most of the things you need in your hand luggage is the best option! Remember to leave enough space to bring home mementos of your visit which you can use to feedback to your friends, family and colleagues. 
6. STAY IN TOUCH WITH YOUR PARTNER SCHOOL: At every stage of planning for your visit, make sure that you keep you partner school posted on how things are progressing and/or if there have been any changes, so that they are kept up to date.
SECTION B: ELEMENTS TO INCLUDE ON YOUR VISIT

Remember some of the things you’ll need to make time to work on while you are in your partner school:

· a jointly created partnership agreement (see template on the WorldWise website)

· if a partnership agreement already exists between your two schools, you’ll need to revisit and update this as necessary

· ideas about how to improve communication

· a jointly agreed timeline of partnership activities for the coming year

· jointly agreed solutions to any challenges that have emerged

SECTION C: WHAT TO BRING?
You’ll need to pack light, and try to use a rucksack as it’s easy to carry. Some of these items will depend on whether you’re travelling to or from Ireland, so bear in mind your destination when packing! Also check with your partner school before travelling to see if there’s anything important that you’ve missed – or to see if you can borrow things from them when you’re in country (e.g. partner teachers may be able to borrow warm jackets or clothing while they’re in Ireland, rather than investing in this before travelling):

General
· passport 
· adaptor

· contact list for people in partner school

· journal and pens to write with

· book to read e.g. travel guide to partner country

· money (local currency)

· portable pillow

· token gift for students/teachers in your partner school (nothing expensive, just a memento from your country or school)

· disinfectant hand gel and hand wipes

· plasters

· ear plugs

· music to listen to on long journeys

· torch 
· camera/camcorder plus cable to upload photos and charger

· first aid kit: thermometer, paracetemol, plasters, tummy upset medication, rehydration salts, antihistamine, etc

· health insurance details (if applicable)

Travelling from Ireland:

· sun cream

· vaccination booklet

· mosquito repellent / net / malaria tablets (if applicable)

· sunglasses

Travelling to Ireland:

· warm clothes – if you’re travelling during winter time bring lots of layers!

· waterproof jacket

· comfortable shoes
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