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Telephone Number (01) 8587400

Lo-Call  1890-449999

	UN Junior Professional Officer



The Job

JPOs serve primarily in one of the country offices of the participating agencies in the developing countries. Under the supervision of a senior staff member, JPOs work with international and national staff and are involved in the identification, design, implementation, monitoring and evaluation of the UN agencies-supported programmes. Purposes of assignments vary and may have a country-specific, regional, sector-based or thematic focus. The UN agencies participating in the Programme make every effort to match individual's qualifications and interests with the requirements of the country office.

Purpose of

the Job

The overall goal of the JPO Programme is to enhance the development and aid coordination work of UNDP Country Offices and other UN participating Agencies.
The JPO Programme aims at meeting the following objectives:
· for recipient countries, the Programme represents a continuous flow of technical cooperation personnel from various donors and provides room for privileged relationships with the donors, because of the continuity and history of their programmes. It also provides opportunities for national counterpart colleagues and beneficiaries to experience cross-cultural relationships in many specialised areas of professional work; 

· for donors, it represents another form of development aid through the United Nations System, especially targeted at benefiting the Least Developed Countries. It also provides vast opportunities for on-the-job training in multilateral technical assistance for their nationals and enables donors to contribute multilateral technical cooperation personnel to developing countries where they have no official representation. It can support as well specific goals of the donor in promoting and advancing priority areas in priority countries; 

· for the UN Agencies involved, the JPO Programme represents a significant window for additional contribution from some donors. It serves to augment professional staffing capacity and gives Country Offices immediate access to human resources with recognised talent, up-to-date general or specialised knowledge and academic credentials. It also allows the agencies to discharge more effectively their increased and more complex responsibilities; 

· for the JPOs themselves, it offers possibilities for participation in the developmental activities of the United Nations System as well as immediate exposure to the development processes and interaction in developing countries. It enables them to obtain work experience in developing countries and offers consideration for a career in the development field. 
Essential
Entry
  

Requirements

· Postgraduate qualification
· Written and spoken proficiency in at least two of the three working languages used by the UN: English, French and Spanish

· Excellent information technology skills, including word-processing, database applications, presentation software and Internet.

· At least three years’ relevant experience in the field of development
· Be an Irish citizen or be entitled to Irish citizenship

and

· otherwise possess the requisite knowledge and ability (including ability to communicate effectively) and be suitable to enter on the discharge of the duties of the position in question.

Other

Essential

Requirements


 
· Teamwork and Cooperation
· Communication (oral & written)

· Resourcefulness

· Creativity/Flexibility
· Leadership

· Crisis handling/Stress management

· Programme Management

· Problem Analysis

· Result Orientation

· Sensitivity to Diversity

· Decision making

· Knowledge of development general

· Knowledge of relevant theme: Democratic Governance and Human Rights, Poverty Reduction, Crisis Prevention and Recovery, Energy and Environment, gender, ICT, Population, HIV/Aids
Desirable

· Post Graduate Qualification in a development-related discipline

· Fluency in Arabic, Russian or Portugeuse

· Work experience in a developing country
Salary
             
 $38,694 to $41,253   (JPOs are employed by the UN and ILO at entry (P1/P2)level under the general terms and conditions of the UN and ILO)
Contract

JPOs are offered one year fixed term contracts which are normally renewed for a second year (two years being the usual length of assignment), subject to satisfactory performance. In the case of inadequate performance a contract extension would not be offered.
Training

In addition to the on-the-job guidance and training, the JPO Programme provides the following training/learning opportunities:

· UNDP Programme Policy and Operations Course. This two and one half week training course is held at Headquarters, New York, and designed for JPOs with three to six months experience in their respective assignments. The curriculum focuses on strategic, macro-level issues, UN/UNDP policies and development trends, including individual meetings with key counterparts in relevant areas of their work.  

· Annual duty-related travel and training (allocated by the sponsoring government) for work-related activities, such as participation in seminars, workshops, round-table discussions at national, regional, sub-regional and/or international level.
Promotional
Opportunities
A small number of JPOs have continued to serve within the UN system, including UNDP, upon the completion of their JPO assignments. However, it should be stressed that the primary purpose of the programme is to provide exposure to the management of technical cooperation. Many former JPOs currently serve in Ireland’s bilateral assistance programme (Development Cooperation Ireland), with other UN agencies, non-governmental organizations, or in the private sector
Format of the


Competition

Selection will be on the basis of a competitive interview.  If a large number of applications is received candidates will be shortlisted on the basis of information supplied on their application forms and/or by preliminary interview.




Normally the number of applications received for a position exceeds that required to fill existing and future vacancies to the position.  While you may meet the eligibility requirements of the competition, if the numbers applying for the position are such that it would not be practical to interview everyone the Commissioners may decide that a number only will be called to interview.  In this respect, the Commissioners provide for the employment of a shortlisting process to select a group for interview who, based on an examination of the application forms, appear to be the most suitable for the position.  This is not to suggest that other candidates are necessarily unsuitable, or incapable of undertaking the job, rather that there are some candidates who are, prima facie, better qualified and/or have more relevant experience.




In the shortlisting process the Commissioners are guided by an expert Board who examine the application forms and assess them against pre-determined criteria based on the requirements of the position.  It is therefore in your own interests to provide a detailed and accurate account of your qualifications/experience on the application form.

Essential                   Proficiency in at least two of the three working languages used by the UN: English, Languages                French and Spanish will be assessed at the interviews.
Optional

You may have your ability to communicate effectively in Irish and English 

Language Test 
assessed. 




Your ability in the language in which the interview is conducted will be assessed at the interview itself and in the other language by a separate competitive language test.  This test will comprise conversation on ordinary topics. Candidates who satisfy the Commissioners that they are proficient in Irish and English will be awarded marks in respect of such proficiency.

Completing the    
Applications must be made on the official online application form.

Application 



Form


When completing the application form accuracy is essential as




(i)
it will be used as a computer input document; and 




(ii)
you may be shortlisted on the basis of information supplied. (Please see Format of the competition above)




Any inaccuracy in completing the form may result in rejection.  Therefore it is in your own interest to ensure that the information supplied in Sections A and B is correct.
 


If it is necessary to continue on a separate sheet, please set the information out in the same manner as in the application form. 
The admission of a person to a competition, or invitation to attend an interview, is not to be taken as implying that the Commissioners are satisfied that such person fulfils the requirements of the Regulations or is not disqualified by law from holding the position and does not carry a guarantee that your application will receive further consideration.

It is important therefore for you to note that the onus is on you to ensure that you meet the eligibility requirements for the competition before attending for interview. If you do not meet these essential entry requirements but nevertheless attend for interview you will be putting yourself to unnecessary expense as the Commissioners will not be responsible for refunding any expenses incurred.

Closing Date 

Applications will be taken through the Civil Service & Local Appointments Website (www.publicjobs.ie) until midnight of the 7th October, 2004
Equality

THE CIVIL SERVICE AND LOCAL APPOINTMENTS COMMISSIONERS ARE COMMITTED TO A POLICY OF EQUAL OPPORTUNITY. 

Confidentiality   
Subject to the provisions of the Freedom of Information Act, 2003 applications will be treated in strict confidence.

Canvassing

Your attention is drawn to the following regulation:‑




"Canvassing or use of influence on behalf of candidates



Any attempt, direct or indirect, by a candidate to influence the Commissioners will automatically disqualify the candidate. The Commissioners reserve the right not to reply to any communication, if, in their opinion, it is in the nature of canvassing or if replying to it would conflict with their obligation to deal with all applicants fairly, impartially and in strict confidence".




The Commissioners are an independent body set up under an Act of the Oireachtas to give full and fair consideration to all candidates. You can be sure that they will deal with your own application impartially and in strict confidence between themselves and yourself. It would be a breach of this confidence for the Commissioners to give anybody else information about your application.




You will be told of the result of the competition as soon as it is available. If at any time you want to know how your application stands, you yourself should get in touch with the Office of the Commissioners.  




Do not send a reference without being asked for it or induce anyone else to put in a good word for you.  If you do, you run the risk of being disqualified.

General 
Information

The onus is on all applicants to make themselves available for the obligatory test(s) on the date(s) specified by the Commissioners and to make whatever arrangements are necessary to ensure that they receive communications sent to them at the address specified on their application form. 



The Commissioners will not be responsible for expenses incurred by candidates.




The making of established appointment, inter alia, will depend on the superannuation arrangement applying to civil servants.` 




Appointments made on or after 1st April, 2004 will be subject to revised 



            conditions, as may be determined by the Minister for Finance, regarding upper 



            age limits on appointment and superannuation arrangements.




Candidates should note that this Information Booklet is not a statutory instrument and does not purport to be a legal interpretation of the statutory Regulations and Conditions of Service governing this competition.  Copies of the Regulations/Conditions of Service may be obtained (free of charge) on request, from the Office of the Civil Service and Local Appointments Commissioners.

Deeming of

Candidates who-

Candidature to 

be withdrawn

(a) do not, when requested, furnish such evidence as the Commissioners require in regard to any matter relevant to their candidature, or



(b) do not attend the obligatory test(s) at the time(s) and place(s) appointed, or

(c) do not attend for the medical examination (including X-Ray and/or other special tests, where applicable) as directed, or do not comply with directions of the Commissioners in regard to remedial requirements, or

(d) when offered appointment do not accept appointment and take up duty          as arranged -shall, unless the Commissioners in their absolute discretion decide otherwise, be deemed to have withdrawn their candidature.  

Complaints and 
The Civil Service Commissioners Act, 1956 does not provide for a statutory

Requests for

appeals mechanism in relation to decisions taken by the Civil Service 

Review

Commissioners.




However, the Commissioners will consider complaints or requests for review in 



relation to the selection process.  Such requests must, however, be made within 



seven days of receipt of the notification of the decision.




The decisions of the Commissioners in relation to these matters are final.

Data Protection
When your application form is received, we create a computer record in your name

Act, 2003

which contains much of the personal information you have supplied.  This personal record is used solely in processing your candidature.



Such information held on computer is subject to the rights and obligations set out in the Data Protection Act, 1988.  You are entitled under this Act to obtain, at any time, a copy of information about you which is kept on computer.  The Commissioners charge a fee of €6.35 for each request.  You should enclose a cheque or postal order payable to the Office of the Civil Service and Local  Appointments Commissioners and address your request to:




THE DATA PROTECTION CO-ORDINATOR




OFFICE OF THE CIVIL SERVICE AND LOCAL APPOINTMENTS 




COMMISSIONERS
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Certain items of information, not specific to any individual, are extracted from computer records for general statistical purposes.
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